
Downloading Google Drive Files 
and Uploading Them to Moodle



In your Google Drive document, click on the “File” menu



Select “Download As” from the File Menu. 
Then select the file type you wish to download.  

Please select a .docx, .rtf, or .pdf file. Absolutely do NOT select .html or .epub



Make sure you can locate the file you have downloaded,  
then go to the Assignment page for the assignment you are  submitting 

Scroll down to the “File Submission” area, and drag your file or navigate to it. 
Then click “Save Changes”



“Submission Status” should be green. If it is yellow, please click  
“Submit Assignment” to finalize your submission. 

You may see a scanning of your file for the planiarism checker. This is normal. 



How to download using iOS 
App



If you are using your iOS  
device and Google Docs App: 

When in your document,  
tap the three dots in the corner



Tap “Share & export”



Tap “Save as Word (.docx)” 
Notice you do not have as many export options in the app. 

This will likely save the docx file to your Google Drive. 
You will probably need to use a desktop/laptop 

 to download and then upload the file to Moodle.


